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DECLARATION OF MATERIAL ASSISTANCE/NONASSISTANCE TO A
TERRORIST ORGANIZATION (DMA)

NEOLA, Inc. - Policy Revisions (Board Action is required)
September 2012

H.B. 487, part of the mid-biennium budget review (MBR), repealed requirements to obtain a
“declaration of material assistance/non-assistance” (DMA) from new employees or from
entities or persons prior to doing business with or contracting for service. The repeal of this
requirement is effective September 10, 2012. Deletion of Policy 8120 and elimination of the
requirement in the hiring process are necessary initial steps in this regard. However,
reference to the requirement is included in 17 other policies and 8 administrative guidelines.

DELETE: Policy 8120 - Declaration Regarding Material Assistance/ Nonassistance
to a Terrorist Organization (DMA)

REVISE: Policy 1220 - Employment of the Superintendent

Policy 1310 ~ Employment of the Treasurer

Policy 1520 - Employment of Administrators

Policy 3120 - Employment of Professional Staff

Policy 3120.04 - Employment of Substitute Teachers

Policy 3120.05 - Employment of Professional Staff Members in Summer
School and Adult Education Programs

Policy 3120.06 - Selecting Student Teachers/Administrative Interns

Policy 3120.07 - Employment of Casual Resource Personnel

Policy 3120.08 ~ Employment of Personnel for Co-Curricular/Extra-
Curricular Activities

Policy 4120 - Employment of Classified Staff

Policy 4120.04 - Employment of Substitutes

Policy 4120.08 - Employment of Personnel for Co-Curricular/Extra-
Curricular Activities

Policy 6320 - Purchases
Policy 6440 - Cooperative Purchasing
Policy 6450 - Local Purchasing
Policy 6460 - Vendor Relations
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DECLARATION OF MATERIAL ASSISTANCE/NONASSISTANCE TO A
TERRORIST ORGANIZATION (DMA)

NEOLA, Inc. - Administrative Guideline Revisions (Typically, no Board action is
required)
September 2012

Revise: AG 3120B - Appointment of Personnel to Compensated
Co-Curricular/Extra-Curricular Activities
AG 3120C - Pre-Employment Interview Questions
AG 3120.04 - Employment of Substitutes
AG 3120.05 - Employment of Summer School Staff
AG 4120C - Pre-Employment Interview Questions
AG 4120.04 - Employment of Substitute Classified Staff

AG 6320C1 - Bidding
AG 6320C2 - Instructions to Bidders
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DELETE POLICY - DMA

THE DECLARATION REGARDING MATERIAL

ASSISTANCE/NON-ASSISTANCE TO A TERRORIST
ORGANIZATION (DMA)

A completed DMA form shall be required of any applicantgQs e gideration
of employment with the Board of Education and any, piYvater i ftity with
whom the Board intends to enter into a contract AR OUNISTO aif ag greRate of

greater than $100,000 annually. The complg gt X /
confirmation that the Board is not providing fingdPBfre muneratioriiaz$
entity that aids or supports a terrorist organizatioh on'¢is Terrorist EXoF

(] A private person or entity widi¥w 25t epters into frequent
contracts may apply for pre-cef#ification. iICAIon is specific to the

A '"yes" answer to any of the questiof 5 7
immediately to the Ohio Depagtment of SecUsitx's Diyi8ion of Homeland Security and

necessarily results in the defii\l of employmen @nafor a public contract.

When a DMA form jidRs:
accordance with its;, :
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REVISED POLICY - DMA

EMPLOYMENT OF THE SUPERINTENDENT

The Board of Education vests the primary responsibility for administration of this
District in the Superintendent of Schools. The appointment of that officer is,
therefore, one of the most important functions the Board can perform.

Whenever the position of Superintendent shall be vacant, the Board shall

() upon the recommendation of the Superintendent of the Education
Service Center

appoint a Superintendent of Schools as chief executive officer and fix his /her salary
and term of office which shall be no more than five (5) years.

The Board shall actively seek the best qualified and most capable candidate for the
position of District Superintendent.

[ It may be aided in this task by:
() a committee of Board members;
PK the services of professional consultants;
}q\ the counsel of the out-going Superintendent;
}( the participation of members of the community.

Recruitment procedures shall be prepared in advance of the search and shall
include the following:

'(,{\ the preparation of a written job specification for the position of
g Superintendent

b{ preparation of written specifications of qualification in addition to
proper State licensing

)Q preparation of informative material describing this District and its
educational goals

© NEOLA 2012
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where feasible, the opportunity for applicants to visit the schools of
this District

interviewed by Board members in a format that encourages him/her
to express his/her educational philosophy

()( the requirement that each selected candidate for the position be

/N: solicitation of applications from a wide geographical area

}{ consideration of all applicants fairly without discrimination on the
basis of race, gender, age, religion, ethnic background, disability, or
other condition unrelated to the position of Superintendent

The Board may request the State Board of Education to issue a one-year temporary
educator license to a proposed candidate for the superintendency providing the
candidate is of good moral character and has earned at least a baccalaureate degree
in finance or administration from an accredited institution of higher learning or has
at least five (5) years of recent work experience in education, management, or
administration.

){\ No person may be employed as Superintendent of this District unless s/he
' has signed an employment contract with the Board.

() Such contract shall include:

yz the term for which employment is contracted, including
beginning and ending dates;

}q‘\ the salary which the Superintendent shall be paid and the
intervals at which s/he shall be paid;

r\,(?}«\ the benefits to which s/he is entitled;

ﬂ such other matters as may be necessary to a full and
: complete understanding of the employment contract.

' P [
| W The contract shall not contain tenure provisions m

[] The Superintendent so appointed shall devote himself/herself exclusively
to the duties of his/her office and maintain his/her principal residence
within the District, unless otherwise approved by the Board.

© NeoLA 2012
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yf\ Any candidate's intentional misstatement of fact material to his/her
qualification for employment or the determination of his/her salary shall
be considered by this Board to constitute grounds for his/her dismissal.

'jl]\ The person selected for the position of Superintendent shall be required to

undergo a physical examination reasonably related to the duties s/he will
be required to perform, the cost of which shall be borne

}( by the District.

() by the candidate.

Prior to employment, the candidate selected must also pass a background check
performed by the Bureau of Criminal Identification and Investigation and/or the

Federal Bureau of Investigation.

R.C. 2909.34, 3313.18, 3319.01, 3319.225
A.C. 3301-23-19

© NeoLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF THE TREASURER

The Board of Education shall seek a person both capable and licensed to fill the
position of Treasurer, whenever that position may be vacant. The Board shall
appoint a Treasurer as chief fiscal officer and fix his/her salary and term of office
which shall be not more than five (5) years.
All persons considered for the position of Treasurer shall provide evidence of their
training and experience in the fields of government accounting, State and Federal
laws related to school district budgeting and financing, financial report preparation,
and budget and accounting management as required by statute and the standards
of the State Board of Education.
The Board may, in recruiting a Treasurer, utilize the services of:

}4\ a committee of Board members;

o a professional consultant;

& the retiring Treasurer;

‘fd\ a committee of community lay persons.
To aid in the search, the Board may use:

)d\ a written job description for the position;

y{ informative materials describing the School District;

the opportunity for each applicant to visit the District should s/he

M a written specification of the salary and benefits;
}4\ so desire.

© NeoLA 2012
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Any candidate's intentional misstatement of fact material to his/her
qualifications for employment or the determination of his/her salary shall
be considered to constitute grounds for dismissal.

The person selected for the position of Treasurer shall be required to
undergo a physical examination reasonably related to the duties s /he will
be required to perform, the cost of which shall be borne by the

})\(\ District.

() candidate.

No person may be employed as Treasurer of this District unless s/he has
signed an employment contract with the Board.

() Such contract shall include:

: ,((f the term for which employment is contracted, including
beginning and ending dates;

,‘b}%‘\ the salary which the Treasurer shall be paid and the intervals
: at which s/he shall be paid;

%] the benefits to which s/he is entitled;

such other matters as may be necessary to a full and
complete understanding of the employment contract.

The Treasurer shall be responsible for the financial affairs of the District.
The Treasurer so appointed shall devote himself/herself exclusively to the
duties of his/her office and maintain his/her principal residence within the
District, unless otherwise approved by the Board.

The Treasurer shall report to and is subject to the direction of the Board.
The Treasurer shall direct and assign employees directly engaged in the

day-to-day fiscal operations of the District, as those employees are so
designated by the Board.

© NEoLA 2012
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[x] '~': Before entering upon the duties of the office, the Treasurer of the Board
shall execute a bond, in an amount and with surety to be approved by the
Board, payable to the State, and conditioned for i 1 performance of,

all official duties required of the Treasurer.//Such bond shall be deposited

e e o et

GnThM the President of the Board, and & copy thereof, certified by th

Treasurer, shall be filed with the County Auditor.
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provided-te-aterrorist-organization-before-workingin-the District {see Polieyw-8120).

Prior to employment, the candidate selected must also pass a|background check
performed by the Bureau of Criminal Identification and Investigation and/or the
Federal Bureau of Investigation. \

R.C. 2909.34, 3301.074, 3313.22, 3313.24, 3313.25 *
A.C. 3301-5-01 \

© NEOLA 2012

© NEOLA 2012




_administrative staff:

-
*gﬂ/")é“ Cagd \SWM:/(W.\:L

E EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION ADMINISTRATION
SCHOOL DISTRICT 1520/page 1 of 4

REVISED POLICY - DMA

EMPLOYMENT OF ADMINISTRATORS

The Board of Education recognizes that it is vital to the successful operation of the
District that administrative positions created by the Board be filled with highly
qualified and competent personnel. The Board may contract with the governing
board of the educational service center from which it otherwise receives services to
conduct searches and recruitment of candidates for assistant superintendent,
principal, assistant principal, and other administrator positions.

The Board shall approve the employment, determine the compensation, and
establish the term of said employment for each administrator employed by the
Board. Individuals may be employed as administrators pursuant to a limited
contract for a term not to exceed three (3) years, unless the individual has been
employed by the Board as an administrator in the District for three (3) or more
years, in which case his/her term of the contract shall be for not more than five (5)
years and, unless the Superintendent recommends otherwise, not less than two (2)
years. If, however, the Superintendent so recommends, the term of the contract of
an individual who has been employed as an administrator in the District for three (3)
years or more may be one year. All subsequent contracts granted to such individual
must be for a term of not less than two (2) years and more than five (5) years.

The Board shall only employ those candidates nominated by the Superintendent,
unless otherwise authorized by law (see below).

Individuals employed i m the follo _/_g /%ategones ghall be cons1dereig1em;§rs of the
A 17/ 64//7 /ST e CF 7o
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Any person employed as an assistant superintendent, principal, assistant principal,
or other administrator shall possess a valid certificate /license issued pursuant to
Ohio law and shall file a copy of his/her certificate /license with the District.

To the extent permitted by law, the Board may request the State Board of Education
to issue a one (1) year temporary educator license to a candidate recommended by
the Superintendent for an administrative position, provided the candidate is of good
moral character and has earned at least a baccalaureate degree in a field related to
finance or administration from an accredited institution of higher learning or has at
least five (5) years of recent work experience in education, management, or
administration.

Relatives of Board members may be employed by the Board, provided the member of
the Board does not participate in any way in the discussion or vote on the
employment when such a conflict of interest is involved.

)( An individual who is related to [a] staff member[s] may be employed as an
administrator by the Board provided the administrator is not placed in a
position in which s/he will supervise directly the staff member to whom

s/he is related.

\/[L Applications for employment as an administrator will not be accepted from
any current Board member. If a Board member wishes to apply for a
position on the administrative staff, his/her resignation must be accepted
by the Board prior to submitting an application.

'}(L The employment of administrative staff members prior to approval by the
Board is authorized when their employment is required to maintain
continuity in the educational program. Employment shall be
recommended to the Board at the next regular meeting.

Prior to employment, the candidate selected must also pass a background check
performed by the Bureau of Criminal Identification and Investigation and/or the

Federal Bureau of Investigation.

© NEOLA 2012
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The Superintendent may recommend and the Board may approve the reemployment
of an administrative staff member at any regular or special meeting held during the
period beginning on the first day of January of the calendar year immediately
preceding the year of expiration of the employment contract and ending on the last
day of March in the year the employment contract expires.

The Board may, by a three-fourth’s (3/4’s) majority vote of its full membership,
reemploy an assistant superintendent, principal, assistant principal, or other
administrator whom the Superintendent refuses to nominate. If need be, and to the
extent permitted by law, the Board may request the State Board of Education to
issue a one (1) year temporary educator license to an administrator whom the
Superintendent has refused to nominate for reemployment in an administrative
position, provided the candidate is of good moral character and has earned at least a
baccalaureate degree in a field related to finance or administration from an
accredited institution of higher learning or has at least five (5) years of recent work
experience in education, management, or administration.

Before taking action to renew or non-renew the contract of any administrator and
prior to the last day of March of the year in which the administrator's contract
expires, the Board shall notify each such administrator of the date his /her contract
expires and inform the administrator that s/he may request a meeting with the
Board to discuss its reasons for considering renewal or non-renewal of his/her
contract. Upon the request of the administrator, the Board shall meet with him /her
in executive session. The administrator shall be permitted to have a representative
of his/her choice present at that meeting.

If the Board fails to provide the evaluations as required by Board Policy 1530 or if
the Board fails to provide, following the request of the administrator, a meeting for
the purpose of discussing the Board’s reasons for considering renewal or
non-renewal of the administrator’s contract, then the administrator shall be
automatically reemployed at the same salary plus any increments that may be
authorized by the Board, and the term of reemployment shall be one (1) year, unless
the individual has been employed as an administrator by the District for
three (3) years or more in which case the reemployment shall be for a term of
two (2) years.

© NEOLA 2012
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Furthermore, an administrator shall be deemed reemployed upon expiration of
his/her contract term unless the administrator notifies the Board to the contrary on
or before the first day of June, or unless the Board either reemploys the
administrator for a succeeding term or gives written notice of its intent not to
reemploy the administrator on or before the last day of March in the year in which
said contract expires. In such instances, the reemployment shall be at the same
salary plus any increments that may be authorized by the Board, and the term of
reemployment shall be one (1) year, unless the individual has been employed as an
administrator by the District for three (3) years or more in which case the
reemployment shall be for a term of two (2) years.
)(L Any administrator’s intentional misstatement of fact material to
| qualifications for employment or reemployment, or to the determination of
salary, shall be considered by this Board to constitute grounds for
dismissal.

)4 All administrators shall become familiar with the policies of the Board and
other such guidelines, regulations, memoranda, bulletins, and handbooks
that pertain to their duties in the District. Any administrator employed by
the Board who shall be guilty of any willful violation of the policies of the
Board shall be guilty of gross insubordination and shall be subject to
dismissal or such lesser penalty as the Board may prescribe.

Except by mutual agreement of the parties thereto, no administrator shall be
transferred during the term of his/her contract to a position of lesser responsibility.
Furthermore, no contract may be terminated or suspended except in accordance
with State law.

The Superintendent shall prepare administrative guidelines for the recruitment and
selection of administrative staff.

R.C. 2909.34, 3319.01, 3319.02, 3319.07, 3319.16, 3319.17, 3319.171, 3319.225
R.C. 3319.27, 3319.36

© NEOLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF PROFESSIONAL STAFF

The Board of Education recognizes that it is vital to the successful operation of the
District that positions created by the Board be filled with highly qualified and
competent personnel.

The Board shall approve the employment, and also, when not covered by the terms
of a negotiated, collectively-bargained agreement, fix the compensation and establish
the term of employment for each professional staff member employed by the Board.

Individuals employed in the following categories shall be considered members of the

professional staff:
Il c[\lff
Esdsnce Lovrslors
/Y(y(li (@(g ¢ 9(/1 7LS
LB S, oo\ lucKeo
S| /Wﬂucf
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’jx]/\ Such approval shall be given only to those candidates for employment
recommended by the Superintendent

Relatives of Board members may be employed by the Board, provided a member of

the Board does not participate in any way in the discussion or vote on the
employment when a conflict of interest is involved.

© NEoLA 2012
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Relatives of staff members may be employed by the Board, provided the staff
member being employed is not placed in a position in which s/he is supervised
directly by the relative staff member.

W

W
.
ol
X

The Board will not employ (but may reemploy) the

M\ children, siblings, spouse, parents, in-laws, or bona fide dependents
(IRS criteria) of a Board member.

P(\ children, siblings, spouse, parents, in-laws, or bona fide dependents
(IRS criteria) of a regular full-time professional staff member.

Applications for employment will not be accepted from any current Board
member. If a Board member wishes to apply for a position, his/her
resignation must be accepted by the Board prior to submitting an
application and the Board member must not use or attempt to use his/her
official authority or influence to secure the employment position.

Any professional staff member's intentional misstatement of fact material
to qualifications for employment or the determination of salary shall be
considered by this Board to constitute grounds for dismissal.

The employment of professional staffl members prior to approval by the
Board is authorized when their employment is required to maintain
continuity in the educational program. Employment shall be
recommended to the Board at the next regular meeting.

No candidate for employment as a professional staff member shall receive
recommendation for such employment without having proffered visual
evidence of proper licensing or that application for such licensing is in
process. Said licensing shall meet the minimum requirements of State law
for the position for which s/he is being recommended.

© NEoLA 2012
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M

The Superintendent may, however, recommend to the Board the
employment of an unlicensed person if s/he holds a baccalaureate degree
and is a veteran of the Armed Forces of the United States and has been
honorably discharged within the last three (3) years, and while in the
armed services, had meaningful experience as a teacher or instructor, and
the right to teach without a license has not been revoked by the
Superintendent of Public Instruction.

If such a person is employed, s/he shall be considered to be eligible for and
must fulfill the professional development standards required of other
professional staff members.

If the Superintendent, after proper investigation, determines that the
person no longer should have the right to teach, s/he may be terminated
without regard to R.C. 3319.11 and R.C. 3319.16.

Professional staff must also pass a background check performed by the Bureau of
Criminal Identification and Investigation and the Federal Bureau of Investigation
(see Policy 3121).

The Superintendent shall prepare administrative guidelines for the recruitment and
selection of all professional staff,

REQUIREMENTS FOR TEACHERS

All teachers shall be "highly qualified."

“Highly Qualified” means:

A. Full State certification as a teacher (including an alternative
educator license) or passed State teacher licensing exam and holds
current license to teach; certification or license requirements may
not be waived on a temporary basis

© NEoLA 2012
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B.

For elementary teachers new to the profession, this also requires:

1. at least a bachelor’s degree

2. passing a rigorous State test on subject knowledge and
teaching skills in reading, writing, math, and other areas of

elementary curriculum (State certification test may suffice)

For secondary or middle school teachers new to the profession this
also requires:

1. at least a bachelor’s degree, and

2. passing a rigorous State test in each of the subject areas s/he
will teach (State certification test may suffice), or

3. for each academic subject taught, having an academic major,
course work equivalent to an undergraduate major, a
graduate degree, or advanced certification or credentialing

For elementary, middle, or secondary school teachers with prior
experience, this also requires;

1. at least a bachelor’s degree, and
2. meets standards for new teachers (above), or
3. demonstrates competence in all academic subjects s/he

teaches based on a uniform State standard of evaluation
(standard for academic subject matter and teaching skills set
by the State)

R.C.2909.34, 2921.01, 2921.42, 3319.02, 3319.07, 3319.11
R.C. 3319.23 - .282, 3319.283, 3319.301, 3319.39

20 U.s.C. 6319
20 U.S.C. 7801

© NEoLA 2012
© NeoLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF SUBSTITUTES

The Board of Education recognizes the need to procure the services of substitutes in
order to continue the operation of the schools as a result of the absence of regular
personnel.

The Superintendent shall employ substitutes for assignment as services are required
to replace temporarily absent regular staff members and fill new positions. Such
assignment of substitutes may be terminated when their services are no longer
required.

Substitutes must possess a valid Ohio professional license or substitute license,
unless the 94\ Superintendent ( ) Educational Service Center (ESC)

Superintendert believes the person's application information indicates the person
has the qualifications to receive a teacher's license. Such a person may be employed
on a conditional basis for a period not to exceed sixty (60) days from the date the
person submits a request for a license to the Department of Education through the
date the ()()\ Superintendent () Educational Service Center Superintendent
receives the person's valid teaching license. If the license is not delivered within the
time period, the person's employment is to be terminated.

Substitutes also must pass a background check performed by the Bureau of
Criminal Identification and Investigation and the Federal Bureau of Investigation
(see Policy 3121).

Substitutes may be required to undergo a tuberculosis examination in accordance
with law and at the direction of the Ohio Department of Health or the local health
department.

In order to retain well-qualified substitutes for service in this District, the Board will
offer competitive compensation at a rate set annually by the Board.

© NEeoLA 2012
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A substitute employed for more than sixty (60) days in one (1) specific position will
be placed at the minimum salary on the current teachers' salary schedule (e.g.
BA/0) and will be eligible for fringe benefits provided regular staff members.

Daily substitutes shall not earn sick leave nor be paid for days when students are
not required to attend school.

R.C. 2909.34, 3307.381(A), 3317.13, 3319.10, 3319.39

© NEOLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF PERSONNEL IN
SUMMER SCHOOL AND ADULT EDUCATION PROGRAMS

The Board of Education recognizes that the success of the summer school and adult
education programs depends in large measure upon the employment of qualified
and competent personnel.

The Board shall fix the compensation and set the term of employment for each
person employed in the subject programs established for this District. The Board
will employ only those candidates recommended by the Superintendent.

A candidate’s intentional misstatement of fact material to his/her qualifications for
employment or the determination of his/her salary will be considered by the Board
to constitute grounds for dismissal.

b{ No candidate for employment shall receive recommendation for such
employment without having proffered visual evidence of proper licensing, if
needed or that application for such licensing if in process.

Personnel also must pass a background check performed by the Bureau of
Criminal Identification and Investigation and the Federal Bureau of Investigation
(see Policy 3121).

[] Adult education instructors who do not have unsupervised access to
children may forego the FBI criminal records checks if, within the previous
five (5) years period, they have continuously resided in Ohio.

R.C. 2909.34, 3307.381, 3319.10, 3317.13, 3319.39

© NeoLA 2012
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REVISED POLICY - DMA

SELECTING STUDENT TEACHERS /ADMINISTRATIVE INTERNS

The Board of Education encourages cooperation with State-approved colleges and
universities in the training of student teachers and administrative interns, because
the public school offers an essential ingredient - direct experience with students and
teachers at work in the classroom. However, certain safeguards have been found to
be necessary for the best interests of all concerned.

Colleges and universities should first make contact with the Superintendent
regarding placement of a student teacher or administrative intern.

The Superintendent shall make the final placement of student teachers or
administrative interns.

Pq\ The supervising staff member shall have had no less than _ﬁ years

of successful experience in the area of assignment.
The following conditions shall also be met:

}4\ The institution making the assignment shall provide on-going
supervision in a manner suitable to the Superintendent.

/4{ The supervising teacher or administrator must agree to work
effectively with both the student teacher or administrative intern
and the institutional supervisor.

/4)\ If at any time the quality of teaching or administrative internship is
judged to be inferior or s/he is disruptive to the on-going program,
the Superintendent may request withdrawal of that person from the
program,

The Board also authorizes the Superintendent to provide, in cooperation with
appropriate colleges and universities, a "field experience” program in order for
selected interns to gain first-hand knowledge of and experience in a school
environment.

The Superintendent may terminate a teaching program if one or more aspects of the
program are not of high quality or meeting District needs or expectations.
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Student teachers and administrative interns also must pass a background check
performed by the Bureau of Criminal Identification and Investigation and the

Federal Bureau of Investigation (see Policy 3121).

R.C. 2909.34, 3319.282, 3319.39
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REVISED POLICY - DMA

EMPLOYMENT OF CASUAL RESOURCE PERSONNEL

The Board of Education shall allow the casual employment of personnel in a
consulting capacity for assisting the District in administration, staff development,
and instruction.

Such employment may include resource persons from specialized fields of education
or from industry, business, agriculture, health, and other germane occupations.

Professional staff members employed by the District may be employed as casual
resource personnel, outside of their regular duties and assignments at the discretion
of the Superintendent.

In addition, in accordance with State law and Policy 8142, consultants and/or other
casual resource personnel, including those employed by a private company under
contract with the Board, engaged to provide essential school services and who will
work within the District in a position which does not require a license issued by the
State Board of Education, is not for the operation of a vehicle for student
transportation, and involves routine interaction with a child or regular responsibility
for the care, custody, or control of a child must require their employer to provide
proof that the person has been the subject of a criminal records check within the
five (5) year period immediately prior to the date on which the person will begin
working in the District and that the criminal records check indicates that the person
has not been convicted of any offense described in R.C. 3319.39 B)(1).

If such information is not provided, the District will provide a District employee to be
present in the room, or, if outside, within a thirty (30) yard radius and with visual
contact, during any period of time in which the person will have routine interaction
with a child or regular responsibility for the care, custody, or control of a child.

R.C. 2909.34, 3313.53, 3319.392
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REVISED POLICY - DMA

EMPLOYMENT OF PERSONNEL FOR
CO-CURRICULAR/EXTRA-CURRICULAR ACTIVITIES

The Board of Education may employ professional staff for
co-curricular/extra-curricular activities. However, the Board may find it necessary
to employ, on a part-time basis, coaches or activity sponsors who are not members
of the professional staff. Such part-time employees
jdi may be members of the District's
(& classified staff
(,Q support staff
44 or individuals from the community or nearby areas.
The Board authorizes the Superintendent

}{ to recommend candidates for employment by the Board.

)( to act for the Board in employing such part-time staff,

Each coach or activity sponsor shall hold a valid Pupil Activity Program Permit
issued by the State Board of Education under R.C. 3319.303(A), have any other
necessary qualifications, have been properly interviewed, and shall sign an
employment contract which includes the conditions of employment, compensation
arrangements, and contract termination procedures.

Personnel must also pass a background check performed by the Bureau of
Criminal Identification and Investigation and the Federal Bureau of Investigation
(see Policy 3121).
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The Board may renew the contract of any nonlicensed individual, currently
employed by the Board for one or more years, without first offering the position held
by that individual to employees of the District who are licensed individuals or
advertising the position as available to any qualified licensed individuals who are not
currently employed by the Board unless otherwise prohibited by a collective
bargaining agreement.

No individual employed by the Board for any co-curricular or extra-curricular
activity may accept compensation from any third party or source, including, but not
limited to booster, parent or other District support organizations, for the
performance of his/her official duties or as a supplement to his/her compensation
from the Board.

No individual serving as a volunteer for co-curricular/extra-curricular activities may
accept compensation from any third party or source, including, but not limited to

booster, parent or other District support organizations, for the performance of
his/her official duties as a volunteer on behalf of the Board.

R.C. 2909.34, 3319.303, 3313.53, 3319.39
A.C. 3301-27-01, Ohio Ethics Commission Advisory Opinion 2008-01

© NeoLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF CLASSIFIED STAFF

The Board of Education recognizes that it is vital to the successful operation of the
District that positions created by the Board be filled with qualified and competent
personnel.

The Board shall approve the employment, and also, when not covered by the terms
of a negotiated, collectively-bargained agreement, fix the compensation and establish
the term of employment for each classified staff member employed by the Board.

Individuals employed in the following categories shall be considered members of the

classified staff:
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jd\ Such approval shall be given only to those candidates for employment
recommended by the Superintendent.

[] Such approval shall be given only to those candidates for employment
chosen by the Board from a group selected by the Superintendent.

f

-j,L When any recommended candidate has been rejected by the Board, the

Superintendent shall make a substitute recommendation.

[] All  applications for employment shall be referred to the

Relatives of Board members may be employed by the Board, provided a member of
the Board does not participate in any way in the discussion or vote on the
employment when a conflict of interest is involved.
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ARTICLE I — RECOGNITION

Section 1

| 11 This Agreement is entered into by the Kirtland Local Board of

Education (hereafter referred to as the “Board”) and the OAPSE/AFSCME Local
4 and its affiliate OAPSE Local 366 (hereafter referred to as the “Association”).
The male pronoun or adjective where used herein refers to female also unless
otherwise indicated. The parties do understand that the Board is charged by law
with the duty and responsibility of operating a public school system within their
district and carrying out those duties and responsibilities in employing school
employees in its operation. The terms and conditions of employment of school
employees and Board regulations and rules affecting the employment of school
employees are matters of mutual concern to the Board and the Association. Itis
the intent and purpose of this contract to‘assure sound and mutually beneficial
economic and employment relations between the parties hereto; to establish an
orderly and peaceful means of conducting negotiations and resolving any
misunderstanding or grievances and to set forth here in Article form of this
Agreement between the parties, the procedures necessary for the implementation
of negotiations.

1.2 Bargaining unit personnel shall perform bargaining unit work, which
has customarily been performed by the bargaining unit. The work shall be within
the scope of the bargaining unit’s ability to perform same and has, as a practice,
not been subcontracted.

1.3 The Board recognizes the Association as the sole and exclusive
bargaining representative for all non-teaching employees; including all full time
and regular short hour employees in the classifications as listed:

Account Clesk

Bus/Pupil/Staff Support Aide/Inventory Aide
Head Bus Driver

Bus Driver

Head Cook/Cashier/ Cafeteria Staff
Educationat Aide/Library Aide

Head Mechanic/Vehicle Maintenance

Health Aide

Maintenance, Custodian I, Groundskeeper/Custodian,
Custodian II/Custodian IIT

Network Coordinator

>

HOMEOOW

-

n
&

L School Secretary/Payroll Cle: | jportation Secretary/ Board Office
Administrative Secretary/ Guidance Secretary e

K. PT Floating Employee (16 hours)

L. Exclusions: Secretary to the Superintendent, all employees cont

under ORC. 3319.02, short-term and long-term substitutes, seasonal
temporary employees. Each individual seasonal employee shall only be enga:
for a period not to exceed ninety (90) calendar days in a one (1) year peric
seasonal or temporary employees shall perform work of a laid-off bargai

employee.

{4 For the purpose of this Agreement Section 1.2 shall be considers
combined single unit defined as the Bargaining Unit. .

15 If the Board creates a new classification it shall be included
Association’s bargaining unit if such classification work is related.
Association’s current bargaining unit. If there is a question ac.nua:T
appropriateness of including said new classification, the Board

Association shall meet to discuss the inclusion or exclusion of said classif
Should the parties be unable to reach agreement on the matter, it 8
submitted to an arbitrator whose decision shall be final and binding. Th
agree to utilize the streamlined or expedited method of arbitration in o
concemning reclassification and inclusion or exclusion of new or 24

classifications.

1.6 The term employee as used in this Agreement shall refer 't
persons included in the bargaining unit. '

1.7 The Association has bargaining rights for all employees

bargaining unit on the following subjects: %
ok

17.1  Wages, hours, fringe benefits and other matters of €Conomic We I

172  Working conditions .

1.7.3  Grievance Procedure

174 Membership Deductions

1.8 In the event an employee organization petitions the Board
recognized as the bargaining agent, said petitioner shall petition in
with appropriate sections of ORC 4117. i

ARTICLE I — NEGOTIATIONS PROCEDURES

Section 1 Negotiations
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Relatives of staff members may be employed by the Board, provided the staff
member being employed is not placed in a position in which s/he is supervised
directly by the relative staff member.

o

The Board will not employ (but may reemploy) the
j children, siblings, spouse, parents, in-laws, or bona fide dependents

(IRS criteria) of a Board member.

children, siblings, spouse, parents, in-laws, or bona fide dependents

(IRS criteria) of a regular full-time classified staff member.

Applications for employment will not be accepted from any current Board
member. If a Board member wishes to apply for a position, his /her
resignation must be accepted by the Board prior to submitting an
application, and the Board member must not use or attempt to use his /her
official authority or influence to secure the employment position.

Any classified staff member's intentional misstatement of fact material to
his/her qualifications for employment or the determination of salary shall
be considered by this Board to constitute grounds for dismissal.

The employment of classified staff members prior to approval by the Board
is authorized when their employment is required to maintain continuity in
District operations. Employment shall be recommended to the Board at
the next regular meeting.

When appropriate, no candidate for employment as a classified staff
member shall receive recommendation for such employment without
having proffered visual evidence of proper certification/licensure or that
application for such certification/licensure is in process.

Classified staff members also must pass a background check performed by the
Bureau of Criminal Identification and Investigation (see Policy 4121).

© NeoLA 2012
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The Superintendent shall prepare procedures for the recruitment and selection of all
classified staff.

REQUIREMENTS FOR TITLE I PARAPROFESSIONALS

Employment of all paraprofessionals hired for a Title I supported program must have
a secondary school diploma or its recognized equivalent and one of the following:

A, Completed two (2) years study at an institution of higher education;
or

B. Obtained at least an associates degree; or

C. Met a rigorous standard of quality and demonstrate through formal
State or local academic assessment:

1. knowledge of and the ability to assist in instructing, reading,
writing and mathematics; or

2. knowledge of and the ability to assist in instructing, reading
readiness, writing readiness and mathematics readiness, as
appropriate,

Exceptions - These requirements do not apply to a paraprofessional;
A. Who is proficient in English and a second language and serves as a

translator primarily to enhance the participation of children in Title I

programs; or

B. Whose duties consist solely of conducting parental involvement
activities.

Paraprofessional duties ~ Paraprofessionals working for a Title I supported program
may be assigned to duties not inconsistent with the following:

A. providing one-on-one tutoring for eligible students during times
when the teacher would not otherwise be instructing the student;

B. assisting with classroom management, such as organizing
instructional and other materials;

© NEoLA 2012
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providing assistance in a computer laboratory;
providing support in a library or media center;
conducting parental involvement activities;
acting as a translator;

provide instructional services to students, if working under the

direct supervision of a teacher; a paraprofessional will be considered
to be working under the “direct supervision” of a teacher if the:

1.

teacher plans the instructional activities that the
paraprofessional carries out;

teacher evaluates the achievement of the students with whom
the paraprofessional is working;

paraprofessional works in close and frequent physical
proximity to the teacher;

H. performing limited duties beyond classroom instruction or that do
not benefit program participants, so long as those duties are also
assigned to non-Title I paraprofessionals. Title I paraprofessionals
may not be assigned to more of these duties, proportional to their
total work time, than the amount assigned to similar non-Title I
paraprofessionals in the same school.

The provisions as set forth above do not apply to paraprofessionals providing
non-instructional service such as providing technical support for computers,
providing personal care services, or performing clerical duties.

R.C. 2909.34, 3319.081, 3319.082, 3319.39

A.C. 3301-83-07
20 U.S.C. 6319

© NEOLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF SUBSTITUTES

The Board of Education recognizes its responsibility to procure the services of
substitute classified staff in order to prevent the interruption of the operation of the
schools.

The names of potential substitute personnel and th ’rsiﬁons in which they may
substitute shall be maintained by the __svc /) fa .

The Board will not employ the spouse or child of any Board member.

[U/ ;? Board will not employ the

children, siblings, spouse, parents, in-laws, or bona fide dependents
of a Board member.

(/)/ children, siblings, spouse, parents, in-laws, or bona fide dependents
of a regular full-time classified staff member.

{J/ Relatives of staff members may be employed by the Board, provided the
staff member being employed is not placed in a position in which s /he is
supervised directly by the relative staff member.

?*\\

Relatives of Board members may be employed by the Board, provided the
member of the Board involved does not participate in any way in the
discussion or vote.

{\/ The employment of substitute classified staff prior to approval by the Board
is authorized when their employment is required to maintain continuity of
services in the District. '

( Retroactive employment shall be recommended to the Board at the
next meeting.

In order to retain reliable assistance in the absence of regular classified personnel,
the Board will offer competitive compensation to qualified substitutes.

© NEoOLA 2012
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Classified substitutes will be paid on a per diem basis at a rate
])L set annually by the Board.
L

() equivalent to the State minimum hourly wage.

() equal to fractional part of the first step of the appropriate
salary schedule.

Substitutes may be required to undergo a tuberculosis examination in accordance
with law and at the direction of the Ohio Department of Health or the local health
department.

Substitutes also must pass a background check performed by the Bureau of

Criminal Identification and Investigation and the Federal Bureau of Investigation
(see Policy 4121).

R.C. 2909.34, 3319.291, 3319.39

© NEoLA 2012
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REVISED POLICY - DMA

EMPLOYMENT OF PERSONNEL FOR
CO-CURRICULAR/EXTRA-CURRICULAR ACTIVITIES

The Board of Education may find it necessary to employ, on a part-time basis,
coaches or activity sponsors who are not members of the professional staff. Such
part-time employees

4~  may be members of the District's

{Q classified
(¥  support
staff

}4\ or individuals from the community or nearby areas.
The Board authorizes the Superintendent
j}{ to recommend candidates for employment by the Board.

?ﬁ to act for the Board in employing such part-time staff.

Each coach or activity sponsor shall hold a valid Pupil Activity Program Permit
issued by the State Board of Education under R.C. 3319.303(A}, have any other
necessary qualifications, have been properly interviewed, and shall sign an
employment contract which includes the conditions of employment, compensation
arrangements, and contract termination procedures.

© NeEoLA 2012
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Personnel must also pass a background check performed by the Bureau of Criminal
Identification and Investigation and the Federal Bureau of Investigation
(see Policy 4121).

The Board may renew the contract of any nonlicensed individual, currently
employed by the Board for one or more years, without first offering the position held
by that individual to employees of the District who are licensed individuals or
advertising the position as available to any qualified licensed individuals who are not
currently employed by the Board unless otherwise prohibited by a collective
bargaining agreement.

R.C. 2909.34, 3313.53, 3319.291, 3319.303, 3319.39
A.C. 3301-27-01

© NEoLA 2012
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REVISED POLICY - DMA

PURCHASES
Quotations and Bids

/"/‘

It is the policy of the Board of Education that the / SV (&
seek at least ___ % price quotations on purchases of more than $_-J 5, 0¢° for a

single item, except in cases of emergency or when the materials purchased are of
such a nature that price negotiations would not result in a savings to the District or
when the item is subject to formal bid. Standardized purchasing procedures of the
District (AG 6320A) shall be followed when purchasing on the basis of price
quotations from vendors.

When the purchase of, and contract for, single items of supplies, materials, or
equipment

. amounts to $ o? 5, 000  or more,

and when the Board determines to build, repair, enlarge, improve, or demolish a
school building the cost of which will exceed $25,000,

//'Z-
the Cecie ™ shall obtain competitive bids.
){L In accordance with statute, the Board may elect to forego the bidding for

contracts in any of the following situations:
Pi.  the acquisition of educational materials used in teaching

b{\ if the Board elects and declares by resolution to participate in
purchase contracts, in accordance with R.C, Chapter 125 and the
terms and conditions prescribed by the Department of
Administrative Services

/b{ if the Board determines and declares by resolution adopted by
two-thirds (2/3's) of its members that any item is available and can
be acquired only from a single source

b{\ if the Board declares by resolution adopted by two-thirds (2/3's) of
its members that the installation, modification, and/or remodeling
subject to contracting is involved in an energy conservation measure
undertaken through an installment payment contract under
R.C. 3313.372 or pursuant to R.C. 133.06(G)

© NeoLA 2012
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h}f\ the acquisition of computer software and/or computer hardware for
instructional purposes

The Superintendent shall verify that the specifications for any public improvement
project for which bids are solicited do not require any bidder to:

A. enter into agreements with labor organizations on said public
improvement; or

B. enter into an agreement that requires its employees to become
members of or pay fees or dues to a labor organization as a
condition of employment or continued employment.

Bids shall be sealed and shall be opened by the /[ (91 U‘/ ng 14NEE in
the presence of at least one (1) witness. J

Soliciting of Bids

Option #1

1 All orders or contracts are to be awarded to the lowest responsible bidder.
Option #2

)‘f\ The Board, by resolution, may award a bid to the lowest responsive and
responsible bidder. For a bidder to be considered responsive, the proposal
must respond to all bid specifications in all material respects and contain
no irregularities or deviations from the bid specifications that would affect
the amount of the bid or otherwise provide a competitive advantage. For a
bidder to be deemed responsible, the Board may request evidence from the
bidder concerning;:

’;14 the experience (type of product or service being purchased, etc.) of
the bidder;

#).  the financial condition;

”(Q the conduct and performance on previous contracts (with the
District or other agencies);

- the bidder's facilities;

© NEoLA 2012
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Ly 2 management skills;

r;M.H the ability to execute the contract properly;

7(LL a signed affidavit affirming that neither the bidder nor any
sub-contractor has entered into an agreement with any labor

organization regarding the public improvement project.

Awarding of Bids

Option #1

Contracts can be awarded to the Ilowest and best bidder by the
without Board approval for any single item or
group of identical items costing less than $ . All other contracts require
Board approval prior to purchase. The Board shall be informed of the terms and
conditions of all competitive bids and of the contracts awarded as a consequence of
such bids. The Board reserves the right to reject any or all bids.

v @#z)

C‘he Board shall approve all contracts resulting from competitive bids prior to being

awarded. The Board reserves the right to reject any or all bids.
[NOTE: END OF OPTION]

In situations in which the Board has resolved to award a bid to the lowest
responsible and responsive bidder and the low bidder does not meet the
considerations specified above, the Board shall so notify the bidder, in writing, by
certified mail. The bidder may protest the award of a bid within five (5) days of the
notification and the Board shall meet with the protesting bidder and then reaffirm or
reverse its decision.

}({\ The Board may, at its discretion, allow for a hearing prior to making this
decision.
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Limitations

All purchases that are within the amount contained in the

_(..*)".' function

() object

y\ line item

of the apprbpriation

Toe

e IS
-

/b(v and were originally contemplated in the budgeting process

/ K may be made upon authorization of the | (rasorer

’fx(\ unless the contemplated purchase is for more than $ I 0oo,
in whiéh case prior approval is required from the
=

The _J(75S ref is authorized to adjust appropriations
within a fund in order to make necessary purchases and shall report such
modifications at the following regular Board meeting.

Then and Now Certificate

If the Treasurer can certify that both at the time of the purchase and at
the time of certification, sufficient funds were available

f% or in the process of collection,

to the credit of the respective fund, properly appropriated and free from
previous encumbrance, the expenditure may be authorized. The Board
may approve such payment within thirty (30) days from receipt of such
certificate.

Amounts of less than $3,000 may be paid by the Treasurer upon
completion of the "then and now" certificate, provided that the expenditure
is otherwise lawful.
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The Board should be advised, for prior approval, of all nonbid purchases

rﬂ\ not contemplated during the budgeting process
(F— when the amount exceeds the amount of the appropriation.
’ﬂ\ The Superintendent is authorized to make emergency purchases, without
prior adjustment, of those goods and/or services needed to keep the
schools in operation. Such purchases shall be brought to the Board's
attention at the next regular meeting.

"Blanket" Certificates

The Treasurer may issue "blanket” purchase orders (certificates) for a sum
not exceeding an amount established by resolution of the Board against
any specific line item account over a period of time, not to extend beyond
the end of the fiscal year in which it is issued. Only one (1) "blanket"
purchase order (certificate) may be outstanding at any one (1) particular
time for any one (1) particular line item appropriation.

"Super Blanket" Certificates

The Treasurer may issue "super blanket" purchase orders (certificates) for
any amount for expenditures and contracts from a specific line-item
appropriation account in a specified fund for most professional services,
fuel, oil, food items, and any other specific recurring and reasonably
predictable operating expense. Such a purchase order (certificate) shall
not extend beyond the fiscal year.
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Contracts for Development and Improvement of Facilities

All contemplated contracts for professional design services such as from an architect
or for construction management shall be in accordance with R.C. 9.33, 9.333, and
153.54 et seq.

Lease-Purchase Agreements

Lease-purchase agreements entered into by the Board shall be in accordance with
R.C. 3313.375. Such agreements shall be a series of not more than thirty (30)
one-year renewable lease terms, after which time ownership is transferred to the
Board if all obligations of the Board under the agreement have been satisfied.

Purchases from the State

In accordance with State law (R.C. 4115.31 et seq.), the Superintendent shall
purchase products and services which are available from the Ohio Industries for the
Handicapped (OIH) when such products or services are needed by the District. The
Superintendent is to maintain the current catalog provided by OIH and inform all
District personnel who may be purchasing products or services of the catalog's
current listings.

Quantity Purchases

In order to promote efficiency and economy in the operation of the District, the
Board requires that the Jl¢ifurer periodically estimate requirements for
standard items or classes of items and make quantity purchases on a bid basis to
procure the lowest cost consistent with good quality.

Whenever storage facilities or other conditions make it impractical to receive total
delivery at any one time, the total quantity to be shipped but with staggered delivery
dates, shall be made a part of the bid specifications.
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Requirements
Before the Tf{j e ” places a purchase order, s/he shall check as to

whether the proposed purchase is subject to bid, whether sufficient funds exist in
the budget, and whether the material might be available elsewhere in the District.
All purchase orders shall be numbered consecutively.

In the interests of economy, fairness, and efficiency in its business dealings, the
Board requires that:

;ﬁi‘ items commonly used in the various schools or units thereof, be
standardized whenever consistency with educational goals can be
maintained;

){ opportunity be provided to as many responsible suppliers as
possible to do business with the School District. To this end, the

T eieren shall develop and maintain lists of
potential suppliers for various types of supplies, equipment, and
services;

()L a prompt and courteous reception, insofar as conditions permit, be
given to all who call on legitimate business matters;

(bf~ where the requisitioner has recommended a supplier, the
[ etrores may make alternate suggestions to the
requisitioner if, in his/her judgment, better service, delivery,
economy, or utility can be achieved by changing the proposed order.

[ﬁ\ The Superintendent shall determine the amount of purchase which shall
be allowed without a properly-signed purchase order. Employees may be
held personally responsible for anything purchased without a
properly-signed purchase order or authorization.

The Board may acquire equipment as defined in law by lease, by installment

payments, by entering into lease-purchase agreements, or by lease with an option to
purchase, provided the contract sets forth the terms of such a purchase.
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Reverse Auctions

It is the policy of the Board to permit the use of a reverse auction to purchase
services and supplies whenever it is determined that the reverse auction process will
be advantageous to the District (e.g., result in a cost savings to the District). To that
end, vendors may submit proposals when competing to sell services and/or supplies
in an open environment via the Internet. While the reverse auction process may be
used to purchase supplies such as equipment, materials, tangible assets and
insurance, the process may not be used to purchase real property or interests in real
property. The process may also be used to purchase services such as the furnishing
of labor, time, or effort by a person, provided such services do not involve the
delivery of a specific end product other than a report, and are not being furnished in
connection with an employment agreement or collective bargaining agreement.

The Board will provide notice of the request for proposals and award contracts in
accordance with the Superintendent’s administrative guidelines. When competitive
sealed bidding and/or competitive sealed proposals for the purchase of services or
supplies are required by law, purchases made by reverse auction will satisfy such
legal requirement.

R.C. 9.25, 9.30, 9.31, 9.311, 9.312, 9.314, 125.04, 153.12, 153.54, 2909.33
R.C. 3313.37, 3313.375, 3313.46, 4115.32 et. seq., 4116.02, 4116.03, 5705.41
R.C. 5705.45
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REVISED POLICY - DMA

COOPERATIVE PURCHASING

The Board of Education recognizes the advantages of centralized purchasing in that
volume buying tends to maximize value for each dollar spent. The Board, therefore,
encourages the administration to seek advantages in savings that may accrue to this
District through joint agreements for the purchase of supplies, equipment, or
services with the governing body(ies) of other governmental units.

The Board authorizes the
() Board President

/H\ Superintendent

)(L Treasurer

()

to negotiate such joint purchase agreements for services, supplies, and equipment
which may be determined to be required from time to time by the Board and which
the Board may otherwise lawfully purchase for itself, with governmental contracting
units as may be appropriate in accordance with State law, the policies of this Board,
and the dictates of sound purchasing procedures.

Cooperative or joint purchases require an agreement approved by the Board and the
participating contracting body(ies) which shall specify the categories of equipment
and supplies to be purchased; the manner of advertising for bids and of awarding
contracts; the method of payment by each participating party and such other
matters as may be deemed necessary to carry out the purposes of the agreement.
Such agreements are subject to all legal bidding requirements.
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R.C. 125.04, 167.01 et seq., 2909.33, 3313.812
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LOCAL PURCHASING

The Board of Education recognizes its position as a major purchaser in this
community, and while it is the intention of the Board to purchase materials and
supplies of quality at the lowest possible cost through widespread competition, if all
other considerations are equal, the Board prefers to purchase within the District
from established local merchants.

'/
The Board authorizes the _ ) /¢9J ol en to award purchases placed
in accordance with law, this policy, and all policies of the Board otherwise applicable
to local merchants when

;(xf their quotation is competitive,
L freight charges are a factor,
P maintenance service may be required, and

‘HL promptness of delivery is a consideration

provided that all statutes pertaining to public purchasing are duly observed.

R.C. 2909.33, 3313.33, 3313.51, 3319.21, 3329.10
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REVISED POLICY - DMA

VENDOR RELATIONS

The Board of Education shall not enter a contract knowingly with any supplier of
goods or services to this District under which any Board member or officer,
employee, or agent of this School District has any pecuniary or beneficial interest,
direct or indirect, unless the person has not solicited the contract or participated in
the negotiations leading up to the contract. This prohibition shall not prevent any
person from receiving royalties upon the sale of any educational material of which
s/he is the author and which has been properly approved for use in the schools of
this District.

Board members and school personnel shall not accept any form of compensation
from vendors that might influence their recommendations on the eventual purchase
of equipment, supplies, or services. Furthermore, Board members and school

personnel shall not accept any compensation from a vendor after a decision has
been made to purchase equipment, supplies, or services from said vendor. In
addition, Board members or school personnel who recommend purchases shall not
enter into a contractual arrangement with a vendor seeking to do business with the
District, or a vendor with whom the District is doing business, whereby an
individual board member or member of the school staff receives compensation in
any form for services rendered.

Such compensation includes, but is not limited to, cash, checks, stocks, or any
other form of securities, and gifts such as televisions, microwave ovens, computers,
discount certificates, travel vouchers, tickets, passes, and other such things of
value. In the event that a Board member or member of the school staff receives
such compensation, albeit unsolicited, from a vendor, the Board member or school
staff member shall notify the Treasurer, in writing, that s/he received such
compensation and shall thereafter promptly transmit said compensation to the
Treasurer at his/her earliest opportunity.

[] Employee accrual of personal frequent-flyer miles, hotel “bonus points”, credit
card “rewards”, or any other reward under such affinity programs (including
credit points or rewards directed to non-profit organizations) or other
merchant “rewards” programs as a result of a District purchase is strictly
prohibited.
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Nothing herein shall prevent a school employee, who is not in a position to negotiate
or authorize a contract with a vendor, from accepting a discount on goods
purchased for personal use from a vendor with whom the Board does business (i.e.,
that has a contract with the Board) provided the vendor (a) extends the same
discount to all of its customers and does not limit it to officials and employees of the
District, (b) offers a uniform discount to all eligible school officials and employees,
without limiting the offer to employees with official duties or responsibilities affecting
the vendor's financial interest, and (c) does not offer the discount to school officials
and employees in exchange for the performance of their public duties. Board
members and/or school personnel who negotiate or authorize a vendor's contract
are prohibited from accepting any discount offered by the vendor for his/her
personal use. Such individuals also shall not suggest that the vendor offer an
employee discount as part of the public contract.

All sales persons, regardless of product, shall clear with the Superintendent'’s office
before contacting any teachers, students, or other personnel of the School District.
Purchasing personnel shall not show any favoritism to any vendor. Each order shall
be placed in accordance with policies of the Board on the basis of quality, price, and
delivery with past service a factor if all other considerations are equal.

In accordance with State law, Policy 4121, and Policy 8142, a criminal background
check is required of any non-teaching employee, including individuals employed by a
private company/vendor under contract with the Board to provide essential school
services who will work within the District in a position which does not require a
license issued by the State Board of Education, is not for the operation of a vehicle
for student transportation, but does involve routine interaction with a child or
regular responsibility for the care, custody, or control of a child.
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R.C. 2909.33, 3319.391, 3319.392
Auditor’s Bulletin 2000-006
Ohio Ethics Commission Opinion No. 2011-08 (effective Nov. 3, 2011)
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